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Section 4C

Bylaws:
The Public Relations Director shall:

A. be a member of the Editorial Staff

B. serve as the link among society, zone and LWML Public Relations Committees, sharing LWML news and events;

C. send news released, both advance and follow-up stories of district LWML conventions, retreats and other events to:

a. all appropriate LCMS and secular publications in the district;

b. the news editor of the Lutheran Woman’s Quarterly;
c. the Lutheran Witness, Indiana District News;
D. coordinate work with the LWML District Editor

E. plan and provide, on request, an LWML display for district LCMS Conventions, Lutheran Laymen’s League Conventions and other events;

F. publish a district newsletter, Indiana District News and Notes, as requested by the district LWML President;

G. be responsible for securing pictures of all district LWML events;

H. present a report to each meeting of the LWML district Board of Directors and district LWML convention;

I. keep notes and operational material pertinent to the responsibilities of the office and forward to the successor to this office within thirty (30) days, or as soon as possible;

J. be an ex-officio member of the District Convention Committee.

K. maintain officer guidelines

Standing Rules:

1. The mileage allowance shall be $0.30 per mile, effective 04/01/01 (02/23/02)
 6.   Expenses shall be paid for an authorized meeting of Vice President -- Conventions and 

       Communications, the Good News Editor, the Public Relations Director, the Circulation Manager

       and the Webservant at the beginning of the biennium to review the overall picture of the district

       publications. (10/13/90) (7/25/08) (7/30/10)
 9.   The district shall pay lodging for the district LWML Board of Directors and committee   

       members on the basis of four (4) per room for all authorized meetings. (10/25/86)

14.  Elected and appointed officers of the Indiana District LWML may submit vouchers for the 
       registration fee to attend  the LWML convention. (2/27/10)
Meetings:
1. Attend Board of Directors meetings

2. Prepare a written report and send to the secretary to copy for all attending the meeting

3. Attend meetings of the Editorial Staff

4. Attend Convention Committee meetings

District Convention:

1. Prepare a pre and post convention press release for delegates. (The pre-convention release to be sent with the convention information and the post convention release to be handed out at the end of convention.

2. Send releases to the Lutheran Witness before and after the convention.

3. Public Relations will be responsible for ordering all sellable items of the LWML office.  She will appoint ladies to fill the display time slots so that she is free to take pictures.  She will check with the Executive Committee what they want ordered.  Plan or participate in an interest session or breakfast if requested to do so.

4. Prepare and submit a written report for the office for the convention manual.
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National Convention

Prepare materials about the Indiana District to be display at the “National” LWML Convention if requested to do so.

Publications:
1. Write articles for:

a. Indiana District Good News
b. Lutheran Witness district supplement

c. Other Lutheran publications when warranted.

Pictures
1.  Take pictures or arrange for someone to take pictures of

a. Retreats

b. Workshops

c. Conventions

d. Any Other district functions or sponsored event

2.    Make them available for news releases or for the Historian’s scrapbook.

District Newsletter:
1. Edit and publish the News and Notes Newsletter when deemed necessary and as requested by the district president

2. Contact all officers, elected and appointed, and inform them of deadlines for articles

3. Assemble all material and make up a draft

4. Send draft to district president for approval

5. Print (or make arrangements for printing) and e-mail/mail to all EC, BOD, committee members, societies and individuals who request that they receive a copy (labels obtained from Roster Coordinator for issues that need to be mailed)
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