Roster Coordinator




Section 13
Bylaws:

The Roster Coordinator shall:

A. maintain updated records of names and addresses of all district officers;

B. maintain names and addresses of zone officers;

C. periodically provide the President with updated information;

D. present a report to each meeting of the district LWML Board of Directors and district LWML convention:
E. keep notes and operational material pertinent to the responsibilities of the office and forward to the successor to this office within thirty (30) days.

F. maintain officer guidelines
Standing Rules State: 

  1.  The mileage allowance shall be $0.30 per mile, effective 4/01/01 (2/23/02)
  9.  The district shall pay lodging for district LWML Board of Directors and committee members on the

        basis of four (4) per room for all authorized meetings. (10/25/86)

14.  Elected and appointed officers of the Indiana District LWML may submit vouchers for the
       registration fee to attend the LWML convention.  (2/27/10)
Specific Duties:

The duty of the roster coordinator is to keep and maintain the name, address, phone number and e-mail address of everyone in the Indiana District LWML who is to receive The News and Notes and the SRD Newsletter or any additional mailings.

The roster includes the members of the Executive Committee, the Board of Directors, all appointed Committee Members, the Zone offices of President, Human Care, Christian Life, Christian Outreach,  Leader Development, Pastoral Counselors, all Indiana District Churches for the Society Members and Past District Presidents.
The roster coordinator can receive any updates to the roster from anyone who knows of a change.  The updates can be sent by mail, phone or e-mails.
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