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Section 7

Bylaws:

The Treasurer shall:

A.
receive funds from the Financial Secretary and deposit them in a financial institution approved by the district LWML Executive Committee;

B.
keep an itemized account of all receipts and disbursements;

C.
make authorized payments for expenses;

D.
make payments for adopted mission grants as authorized by the district LWML President;

E.
maintain a “Convention Fund,” the amount to be established by the district LWML Executive Committee;

F.
submit twenty-five percent (25%) or more of the mite offerings to the LWML at least four (4) times a year as authorized by the district LWML President;

G..
submit reports to each meeting of the district LWML Executive Committee, district LWML Board of Directors,  and district LWML convention;

H.
submit records for professional audit at the close of each fiscal biennium, and with the change of officer;

I. 
be bonded for an amount determined by the district LWML Executive Committee at the expense of the district LWML;

J. 
keep notes and operational material pertinent to the responsibilities of the office and forward to the successor to this office within sixty (60) days;

K.
maintain officer guidelines.

Standing Rules State: 

  1.  The mileage allowance shall be $0.30 per mile, effective 4/01/01 (2/23/02)

  2.  Mileage expense shall be allowed for meetings of the Retreat Committee.  (10/13/02)

  6.  Expenses shall be paid for an authorized meeting of Vice-President – Convention Committee and Communications, the Good News Editor, the Public Relations Director, the Circulation Manager, and the Webservant at the beginning of the biennium to review the overall picture of the district publications. (10/13/90) (7/25/08) (7/30/10))

  7.  The district shall pay the expenses of the district President for attending a meeting of each zone at least once during the biennium.  (11/19/81)

  9. The district shall pay lodging for district LWML Board of Directors and committee members on the basis of four (4) per room for all authorized meetings. (10/25/86)

12. Each special event may open its own account and submit to the Financial Secretary the net proceeds with an itemized report of income and expenses.  Copies of the report shall be sent to the President and Treasurer.     (7/25/08)

13. Expenses for the Young Woman Representatives to attend the LWML Convention shall include mileage, registration, housing, food, charm, and required activity.  One (1) representative is to be from the north and one (1) from the south regions of the district.  (8/11/90)
14.  Elected and appointed officers of the Indiana District LWML may submit vouchers for the registration fee to attend the LWML convention. (2/27/10)
18. The Executive Committee members and the Good News Editor are authorized to voucher one hundred dollars ($100) per year for use of their own computer systems.  (2/26/00)

19. The President and the Vice-President – Conventions and Communications may have their membership, registration fee, housing, housing, and travel to the Religious Conference Management Association (RCMA) conference paid one time during their four (4)-year term.  (8/17/01) (7/21/02) (7/30/10)
Duties of  Treasurer of Indiana District LWML:

1. Use a computer program such as Quicken for:

bank registry and reports  (I export the reports to Excel for desired formatting.)
2. Record income and expenses both in the check book and on the computer.  Reconcile checking account monthly with the bank statement and on the computer.  Attach computerized reconciliation report to bank statement.
3. When more than one account is listed on a voucher, the “split” function is used on the computer program.  If part of the amount requested is donated, the donated amount shows as a negative entry (because it is recorded in the expense category).

4. Separate files (in a plastic container) are kept for

each month of the biennium

bank accounts (Chase, LCEF steward accts, other LCEF accts)
treasurer reports

tax information

minutes of meetings

5. Excel records are kept for

Delegate Assistance Fund

Memorial Scholarship Fund

Bev Smith Endowment Fund

Special Gifts Fund

Money received for The Bev Smith and Special Gifts Funds is transferred to those accounts from the Steward account.

6. The present accounts and purposes are

Chase Bank, or bank of choice with EC approval, used for paying bills.  Money is transferred here from the steward account.  An average monthly balance of $5,000 is maintained so that there is no charge for writing checks and the service of returning a copy of these checks.  These policies may change so visit the bank and work with one person if possible. 

Financial Secretary Savings –This account exists so that the financial secretary has an accessible account in which to place money that comes into the Indiana District LWML.  She deposits money and once a month transfers this money to the Steward Account, maintaining a balance of 100 dollars.  She does not write checks so there is no charge to the account.

LCEF Steward Account – An account filled by the financial secretary.  Checks are written from here to the Chase checking account for expenses.

LCEF Helen Hartman acct. – Restricted at $10,000.  Available to Indiana District LCMS college and seminary students preparing for professional church work.  Opened in 1987.  Amount willed in her estate.  Endowment Fund.  Spend interest only.  Presently the interest affords one scholarship one year and two the next
LCEF Ruth Armel Scholarhip acct – Restricted at $15,587.08  Available to LCMS ladies who do not have monetary funds to attend the district convention, but are interested 
in being active in LWML and who have not attended a convention in ten (10) years.  Amount willed in her estate.  Endowment.  Spend interest only.
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LCEF Special Gifts Account – Available to LCMS members who wish to participate in a short term mission trip.  Lenora Diek's husband willed LWML a specific amount.  Spend funds collected, but not below $1,000.
LCEF Bev Smith Endowment acct Opened 9/26/2006 with $11,381.00.  Available to active LWML members wishing to participate in short term LCMS mission trips. Established by the IN Dist BOD with memorials from Bev's family and LWML members.  Endowment.  Spend interest only.
Chase Convention Fund – There is a special checking account used for the convention.  Keep this at the same bank as the regular checking account.  Sometimes money needs to be transferred from the regular account to maintain the balance and begin paying the expenses of convention.  Statements for this account are sent to the convention treasurer.

Note: Electronic transfers may be used for the LCEF accounts.  Electronic access is available for the Chase accounts.
7. The treasurer receives expense vouchers that have been authorized by the president.  The pink copy is kept by the person requesting the money, the white copy is kept in the treasurer’s files, and the yellow copy is given to the president.

8. There are remittance vouchers for LWML.  They are available from the LWML treasurer and her copy may be e-mailed.

9. Seventy five percent of the money received from mites is used for mission grants.

10. Tax forms must be filed each year with the Indiana government in order to keep our tax exempt status.
11. The treasurer is on the committee to set the budget and registration fee for conventions, along with the President, Vice President - Conventions and Communications, Convention Chairman and Convention Treasurer.
12. The treasurer prepares a budget for the biennium.  The budget is approved by the Executive Committee and presented to the Board of Directors.
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