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Bylaws:
Section 2 - Vice President-Spiritual Resource Department 

The Vice President-Spiritual Resource Department

A.  may perform the duties of the office of the President in the absence or at the request of the
      President, and shall: 

B.  be coordinator of the SRD committees (Christian Life, Christian Outreach, Human Care, Leader
      Development, and Retreat Committee) 

C. present a report to each meeting of the district LWML Executive Committee, district LWML
      Board of Directors, and district LWML convention, including department activities; 

D. keep notes and operational material pertinent to the responsibilities of the office and forward to
      the successor to this office within thirty (30) days

E.  Maintain officer guidelines. 

 Standing Rules State: 

  1.  The mileage allowance shall be $0.30 per mile, effective 4/01/01 (2/23/02)

  9.   The district shall pay lodging for district LWML Board of Directors and committee members on the

        basis of four (4) per room for all authorized meetings. (10/25/86) 

14.   Elected and appointed officers of the Indiana District LWML may submit vouchers for the
        registration fee to attend the LWML convention.  (10/09/99) (2/27/10)
19.  The Executive Committee members and the Good News Editor are authorized to voucher one

        hundred dollars ($100) per year for use of their own computer systems.  (2/26/00)
General Responsibilities*: 

1.  Coordinate the activities of the SRD committees with regard to meeting dates, convention/treatshop
      responsibilities,  personnel, and publications. 

2.   Confer with the President on all matters pertaining to the activities of these committees. 
3.   Publicize information regarding the activities of these committees. 
     *Summarized from all areas of responsibilities for this office. 

Meetings: 

· Chair five SRD meetings per biennium (February, July and September in the even numbered years and in the odd numbered years, a meeting in July and a two-day meeting in September at the convention site.)

· Contact SRD chairmen, president, counselors, and meeting manager to coordinate date and place for SRD meetings 

· Coordinate lunch responsibilities between committees 

· Contact host church regarding facilities for meeting rooms and lunch

Mail information (date, time, place, map, directions, emergency phone number, meal responsibility, devotion assignment, and agenda) to President, counselors, SRD chairmen, and all SRD committee members 3-4 weeks in advance of the meeting
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Convention Responsibilities: 
· Attend convention committee meetings to keep SRD committees informed
· Act as a liaison between the Executive Board and the SRD committees with suggestions from the committees and decisions by the Executive Board 

· Submit estimate of expenses for SRD sectional programming for approval by the Executive Committee by fall of the year preceding the convention 
· Coordinate any plans necessary with Convention Registration Chairman if pre-registration is made for workshops and/or Bible studies. (This is determined by the type of programming) 

· Assign Executive Board members or appropriate person to introduce interest session leaders (if needed) 

· Inform Vice President-Convention of what should be taped, if necessary 

· Arrange with the Vice President-Convention for meeting rooms as needed for programming

· Coordinate plans of SRD committees 

 Treatshop Responsibilities:
· Contact SRD chairmen, president, counselors, and meeting manager to coordinate date and place for district Treatshop 
· Designate a registrar 

· Submit to the Executive Committee for approval of a registration fee if needed 

· Be sure adequate facilities are available 

· Advise person(s) on site of committee needs. Provide them with guidelines.

· Be sure all expenses are recorded on vouchers and receipts kept 

· Publicize event(s) through the Good News, SRD Express, News ‘N Notes, and direct zone mailings 

· Send appropriate thank you notes
Publications: 

 Write articles for the Good News as requested 

· Contribute to News ‘N Notes as necessary 

· Responsible for SRD Express cover page and back of cover page
· Send all articles to President and Counselors for approval and send to Editor at same time.
· After final approvals have been received for the SRD Express advise Editor to proceed with printing. 
Maintain an updated list of zone SRD chairmen aided by the district SRD chairmen 

· Deadlines for Good News articles

	Deadlines
	Winter
	Spring
	Summer
	Fall

	SRD Committee Chairmen to receive articles from Committee Members
	December 10
	March 10
	June 10
	September 10

	Deadline for VP SRD, President, Counselor and Editor to receive articles 
	December 15
	March 15
	June 15
	September 15

	Final Deadline for Editor
	December 25
	March 25
	June 25
	September 25

	Publish/Print
	January 10
	April 10
	July 10
	October 10


Files: 
(per Bylaws: keep notes and operational material pertinent to the responsibilities of the office and forward to the successor to this office within thirty (30) days.) 
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