
Webservant
Section 15
Bylaws:
The Webservant shall:
A. maintain the district LWML website;
B.  contact individuals who would have current information to post;
C. update the website as soon possible as new information is received;
D. present a report to each meeting of the district LWML Board of Directors and district LWML convention;
E. keep notes and operational material pertinent to the responsibilities of the office and forward to the successor to this office within thirty (30) days.
F. maintain officer guidelines
Standing Rules: 

  1.  The mileage allowance shall be $0.30 per mile, effective 4/01/01 (2/23/02)
  6.  Expenses shall be paid for an authorized meeting of Vice-President -- Conventions and 

       Communications, the Good News editor, The Public Relations Director, the Circulation Manager, and

       the Webservant at the beginning of the biennium to review the overall picture of the district 

       publications. (10/13/90) (7/25/08)(7/30/10)
  9.  The district shall pay lodging for district LWML Board of Directors and committee members on the

        basis of four (4) per room for all authorized meetings. (10/25/86)

14.   Elected and appointed officers of the Indiana District LWML may submit vouchers for the
        registration fee to attend the LWML convention.  (10/09/99) (2/27/10)
Duties:
1. Obtain services necessary for the existence of a website such as domain name, name forwarding, and web host.

2. Maintain the following information on the website:

· News items as published in the Indiana District Good News, the SRD Express,  News & Notes 
·  Mission Grants status

· elected and appointed officers

· Scholarship information and forms

· District Convention, Retreat, & Treatshop information and application forms
· YWR 

· Bylaws and Standing Rules

· Archives

· Special Gift Funds
· Other information as requested by the Indiana District LWML President, Executive Committee and Board of Directors.

Meetings:
1. Attend Board of Directors’ meetings

2. Prepare a written report and send to the secretary to copy for all attending the meeting

3. Attend meetings of the Editorial Staff
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District Convention:
1. Prepare and submit a written report for your office to the convention manual.  Submit a picture for the convention manual if asked.
Publications:
1. Publicize the webpage in the Indiana District Good News, the SRD Express, and the News and Notes.
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